Community Legal Services’ Representation

of People with Criminal Records in Employment Cases 
Note that CLS represents only low income Philadelphia residents.

Also, our ability to provide representation depends on the merits of a case and

the availability of staff.

Cases in which CLS may be able to represent
· A person needs expungement of arrests for which he/she was not convicted.  CLS may handle such a case if employment is affected by the criminal record.

· An ex-offender completed Accelerated Rehabilitative Disposition (ARD) or another diversion program, but his/her record has not been expunged.  CLS may handle such a case if employment is affected by the criminal record.
· A person needs an expungement of a conviction of a summary offense (such as retail theft or disorderly conduct) that was resolved more than five years ago.  CLS may handle such a case if employment is affected by the criminal record.
· A person who is not an ex-offender has a criminal record that is wrong.  An example would be a case in which the person is a victim of identity theft.  CLS can try to help correct the record.  We provide assistance in these cases only if employment is affected by the criminal record.

· An ex-offender is willing to do the work to try to get a pardon but wants legal advice.  Except for summary offenses, almost all convictions can only be erased by a Governor’s pardon.  The person applying for a pardon must be prepared to do the legwork, such as collecting documents and information and writing answers to the pardon application.  But if he/she is committed to the process, CLS may be able to provide advice and, in rare cases, representation.  We provide assistance in these cases only if employment is affected by the criminal record.

· A person is told that he/she owes criminal court debt, such as fines, costs, supervision fees, bail judgments, etc.  CLS may be able to help the person challenge the debt and/or get into an affordable payment plan.

· An ex-offender is denied a job or fired because of his/her criminal record even though the record is not related to the job and/or is old.  CLS might be able to write a demand letter to the employer, file an EEOC (discrimination) charge, or in extraordinary cases, file a lawsuit.

· An ex-offender cannot work in a nursing home, home health care agency, mental health or mental retardation facility, or other facilities covered by the Older Adults Protective Services Act (OAPSA).  In some cases, employers might “over-apply” the law, turning down people with certain convictions who could be employed despite the law.  In other cases, the person might be permitted to work under an “interim policy” that the employer does not know about.
· An ex-offender’s occupational license is threatened because of his/her criminal record.  We might be able to represent the person in a licensing hearing.

· An ex-offender is denied entrance to a job training program for a profession for which his/her record does not prohibit the person from working.  CLS can try to convince the training program that the person should be admitted.
· A person who was adjudicated delinquent as a juvenile is having problems with that record.  CLS can determine whether the employment problem is in violation of the law and can advise whether the record might be able to be expunged. 
Cases in which CLS usually cannot help
· CLS cannot help ex-offenders find jobs.  We are not an employment agency or job coaches.  We do have a resource manual of programs that might be able to help.

· CLS will not provide representation in criminal proceedings.  Again, these services are provided by the Defender Association.

People seeking representation by CLS’s Employment Unit should begin by coming to our Intake Unit, Monday through Friday, 9:00 a.m. to noon, at 1424 Chestnut Street, Philadelphia.  The intake paralegal will screen for eligibility, take information, and collect documents.  The new file will then be assigned to the Employment Unit.
For more information about ex-offenders’ legal rights, see CLS’s website at

http://www.clsphila.org/Ex‑Offenders_Information.htm
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